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IMPROVING YOUR DAILY ROUTINE

Everyone’s daily routine is different, and that’s totally �ne. We all have individual stuff to
deal with and responsibilities to handle. Despite that, we all want to be more productive.
As entrepreneurs, business owners and salespeople, our daily routine dictates our
success. If your schedule is all over the place, then your business might be at risk. If it is
well-planned out, then you’ll have a lot more control!  This guide will help you improve
your daily routine and enhance productivity overall.

SCHEDULES AND CALENDARS

A written schedule allows you to keep track of your activities for the day so you never
�nd you still have tasks as your day’s about to end! It also helps make sure you’re
dedicating the needed time for triages, sales calls, and development activities.
It also guides you through things like your morning routine and other personal goals
like health and �tness.
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Daily Routine
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MY OWN DAILY ROUTINE
My day starts at around 5:30 am. It may not be crazy-early for some, but it’s early
enough for me. 

I make a coffee, go outside on my balcony where I have a nice view, sip that and just
relax for a little while before I start my day.

I do try avoid my phone for the �rst 30 minutes of the day, and suggest you do the
same. I don’t really have breakfast. From there, I shower, get ready, and get to work. 

CHECKING AND REPLYING TO EMAILS
When I get to work the �rst thing I do is to check my emails. I have it scheduled to do
this once a day. I don't do more than that because of the time zones I work in, there’s
really no need. So I just check and reply to these in that morning time slot.

WORK, WORK, WORK
I tend to do a lot of my coaching appointments in the morning, and from there, if I am
doing sales calls, these would be scheduled late morning, early afternoon time, and 
then in the evening.  In the afternoon I do another 30-minute admin check, where I'l
check the banking and do all that kind of stuff. And that's pretty much my day done.

My work day is from 7:30am until about 5:00pm every day.

THAT’S IT!
As soon as I �nish around 5.00pm, I turn everything off and am pretty much
uncontactable. One night a week I do training for people in opposite time zones.
But that's pretty much it. 

I’m always really clear about what my daily routine will be and always make sure I have
enough time in my diary to �t everything in.

I work out three times a week: Monday, Wednesday, and Thursday, mostly in the middle
of the day.  That's also booked into my diary ahead of time, and that space is locked off.

On those days, I might start a little bit earlier and end a little bit later to kind of make up
for some of the lost time. That said, I've really ironed out my daily process, and day to day,
my routine is very similar. Another reason why it's good to have your days be similar with
little variation is it creates more certainty and breeds more consistency.

LIVE LIFE ON YOUR OWN TERMS
When you do this, you’ll �nd that despite having a strategically planned-out schedule,
you’ll still have the freedom to enjoy life and live it the way you want to with an ideal
lifestyle, ideal income, all that kind of good stuff.  

Most important is to remember to iron out what you want to do day-to-day - and how
you want to schedule your activities so you look forward to waking up and charging at
life each day. 
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Transform Your Sales Team,
Increase Revenue and Consistently

Hit Quotas with 7th Level

It’s time to consistently predict and exceed revenue goals. It’s

satisfaction and performance. It’s time to drop the Old Model of
Selling and embrace the New. Don’t let the competition pass you by.

BOOK YOUR DEMO NOW

Hiring an in-person sales trainer is costly and largely

and lasting results in your sales team’s performance.

Book a demo with one of our account executives
today to receive a personalized tour of our platform.

https://7thlevelhq.com/book-demo/


